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(
Cultural & Community Services

Welcome to Mid Suffolk Grant Aid

Guidance Notes

INTRODUCTION                                                                              
The Council's objective is to provide an integrated Grant Aid Programme that supports services and projects that benefit and address the needs of Mid Suffolk residents, is easy to understand and allows fair access to funding.

The Council's Grant Aid Programme comprises four main topic areas each with specific sources of support: -

· Housing Grants Fund

· Community Fund

· Core Agency Support

· Business Support.
The Programme provides scope for applicants to make use of more than one source of support to meet their needs.  The application process is designed to allow for this to occur, using standard information wherever possible.

The application process is in two parts: -

· Part 1 – which must be completed by all applicants; and

· Part 2 – supplements for the individual sources of support.

Specific guidance exists on each of the supplements for the individual sources of support, that address eligibility and assessment criteria.

The only exceptions being Housing Grants Fund and Rate Relief applications, which have single 'stand alone' forms.

Housing Grants Fund application forms please contact Eileen Chandler, Private Sector Housing on 01449 724716
For Rate Relief application forms please contact Clive Snowling,  Billing and Recovery Team Leader on 01449 724862

KEY PRINCIPLES
Applicants should note that the following key principles apply to the Mid Suffolk Grant Aid Programme: -

1.
Anyone can apply. (Housing Grant applicants will need to fulfil certain eligibility criteria)

2.
Applications for grants will only be considered from Voluntary or Community organisations which: -

· provide a service for the benefit of Mid Suffolk people;

· are a registered charity or have an agreed constitution, and is capable of obtaining from its own funds or other sources, the balance of the costs;

· are financially viable, as evidenced by audited or independently examined accounts;

· have or are intending to introduce equal opportunities policies for employees and volunteers;

· provide services which accord with the Council's own priorities (as expressed in the Council's Corporate Plan), do not duplicate services already being provided/grant aided, and that will meet proven identified needs. In the case of 'start up' initiatives, evidence of the need for the new service to be supported will have to be substantiated and reflect community demand;

· have, or are intending to introduce systems for monitoring and evaluating activities and outcomes of the services to be funded.

3. In keeping with Mid Suffolk District Council’s Corporate Plan (2004-09), applications will only be considered for activity in keeping with our headline objectives:

· A Safe Community

· A Healthy Community

· Prosperous, Thriving Towns and Villages

· Access to Fair and Affordable Services

· Active Community Involvement

· Equal Opportunity in a Just Society

· An Improved Inheritance for Future Generations

· Good Corporate Governance
4.
Grant aided equipment and any buildings on which grant is paid must be kept operational, and in good repair and used for the same purpose as set 
out in the original application for at least 7 years from the date of completion of the project.

5.
Grant Aid will not be available for a project solely to enable compliance with statutory requirements ie Disability & Discrimination Act requirements.

6.
Recoverable VAT will not be grant aided.

7.  
Provision of lead funding grants will only be considered on individual merit, being dependent upon the aims, objectives and specific requirements of the service to be provided.

8.
Tangible benefits accruing from the grant monies must be identifiable.

9.
To ensure that only those services/projects delivering appropriate outputs and best value for money are approved, the selection process will be open, transparent and  measured against the Council’s Corporate Aims.

10.
Ultimately all services/projects need to be delivered within a specified 
programme period. Applicants will need to identify what grant is required in each financial year.  By the end of the period the services/project should be self sustainable.

11.
The minimum level of grant necessary for the project to proceed will determine 

the amount of aid provided for individual services/projects.

12.
Retrospective applications are not eligible for grant aid.

13.
Applications to support capital works should be accompanied by a copy of the specification, drawings of the proposed works and two estimates based on this information. Where professional fees are to be taken into account in calculating the amount of grant, details of the total fees to be charged should be provided.

14.
Where appropriate, applicants will need to provide evidence of their land tenure, normally ownership or a lease with at least 21 years un-expired at the time of application.

15.
A grant approval given in advance of other decisions required from the Council does not imply that any other form of consent by the Council will be forthcoming, such as planning permission or Building Regulation consent.

16.
The inclusion of voluntary labour and/or 'in kind' contributions towards the estimated total project costs will be permissible, provided such costs are clearly defined and costed.  Professional advice provided voluntarily can be costed at £150.00 per day. Volunteers time can be valued at £50 per day.

17.
Works associated with the normal maintenance and repair of existing facilities will not be eligible for support, eg external decoration, repairing existing car parks.

18.
In respect of tree and shrub planting proposals, the Council will retain the discretion to supply the materials required rather than provide a cash grant.  

19.
With the exception of housing grants all applications must be supported with a Business Plan/Project Proposal so that an accurate and complete understanding of the proposal is provided.  The amount of information and supporting documentation to be provided should be proportionate to the project, its size, complexity, cost, etc. and this can be discussed with the Council's Community Development Officer.  Housing Grant applications will need to be supported with specific documentation, including estimates for cost of works

20. Pre-application enquiries can be made in the first instance to the Council’s nominated lead officers, but no guarantee can be given that such liaison will always result in a successful application.

A meeting of the Corporate Grants Working Party was held on the 25 April 2006 and the following decision was taken:-

‘Members agree the Guidance Notes be amended to preclude repeat applications for Grants beyond twice,except under exceptional circumstances whereby, the application will be referred to the Corporate Grants Working Party.

	Source of Support


	Lead Officer 
	Contact Details

	Housing Grants:
	Discretionary Grants
	Housing Manager (Private Sector)
	Bob Smith

01449 724725

	
	Disabled Facility Grants
	Housing Manager (Private Sector)
	Bob Smith

01449 724725

	Community Fund
	Environment & Heritage
	Local Plans Manager
	Stephen Andrews 

01449 724842

	
	Community Project
	Community Development Officer
	Gal Travis

01449 724647

	Core Agency Funding
	Contractual
	Community Development Officer
	Gal Travis

01449 724647

	
	Discretionary
	Head of Leisure and Amenities
	Gal Travis

01449 724647

	Business Support
	Business Improvement


	Regeneration Manager
	Dawn Easter

01449 724635

	
	Rate Relief


	Billing and Recovery Team Leader
	Clive Snowling

01449 724862


21. Where the application provides a facility or service that extends beyond the boundaries of the Mid Suffolk area, consideration will be given to the funding secured from neighbouring local authorities when assessing the level of Mid Suffolk support applicable.

22. The council reserves the right to request a copy of any applying organisation’s child protection policy and/or an equal opportunities policy prior to funding being released to any successful applicant. This is in keeping with best practice associated with the Council’s Corporate Plan 2004-09.

23. Costs associated with professional fund-finder fees cannot be grant-aided under any circumstances

APPLICATION PROCESS
Applications can be submitted at any time to the Community Development Officer, GOYSP application forms to the Sports Development Officer or in the case of Housing Grants Fund direct to the Housing Manager (Private Sector), and these will be acknowledged within 5 working days.  Applicants for Housing Grant Aid may wish to refer to the Council’s Private Sector Renewal Assistance Policy for more detailed specific guidance.

A check will be made to ensure that the application is complete and relates to a service/project proposal, which on the face of it appears to be eligible for support.  If any element of the application is incomplete, it will be returned together with details of what additional information is required.

All applications satisfying this basic eligibility check will then be subject to a detailed assessment. The extent of the assessment process is dependent on the size and complexity of the individual application for support.  During this assessment there may be a need to seek additional information from the applicant or consult other official bodies for expert advice.

Successful applicants will receive an offer letter setting out any special conditions, performance targets and the period during which the service/project has to be completed and the grant offer claimed. Successful housing grant applicants receive a formal approval notice, with specific instructions on how to proceed.

In most cases, any offer is valid for 8 weeks, and after this period the offer will expire. Approvals of Housing Renewal and Disabled Facilities Grants are in some cases valid for three months, normally 12 months.

With the exception of housing grant approvals, returning a signed copy of the offer letter within this deadline indicates acceptance, and once this has occurred the applicant will be able to commence work and incur expenditure.

Recognising that circumstances may change it will be possible to apply for variations once the offer is signed BUT only if the written approval of the Council has first been obtained before any grant variations are implemented.

Unsuccessful applicants will be provided with the reasons why it failed.  However, it must be recognised that the Council's Grant Aid Programme budget is limited, and that not all eligible projects will be successful. The extent of any unmet demand will be considered at the budget review stage.

Details of applications will be treated as confidential, but once grant aid support has been achieved, the Council reserves the right to make public certain details, notably the name of the successful applicant, the nature of the project/proposal and the amount awarded.  The confidentiality of Housing Grant applications will however be maintained at all times.

Where appropriate, and at the discretion of the Council, recipients of grants may be required to acknowledge the Mid Suffolk Grant Aid Programme on literature and capital works.

It is crucial that supported services/projects progress in accordance with the Work Plan, as funding is allocated for specific financial years, and there may be little scope to carry forward any underspend from one financial year to another.

It will be a condition of any grant offer for the applicant to submit Progress Reports to the Council, at agreed intervals, and that the Council be notified of completion. This will not apply to housing grants, where the Council will normally monitor progress.

A proportion of services/projects will be randomly selected for in-depth monitoring, covering amongst other things, compliance with conditions, progress towards targets, budget monitoring and management.







If any service/project fails to meet the conditions contained in the grant offer letter or the agreed targets/outputs, then consideration will be given to the grant offer being withdrawn and any grant monies already paid being recovered together with any interest applicable.

HOUSING GRANTS FUND

SUPPLEMENTARY GUIDANCE
Within the Housing Grants Fund, a range of support is available to private sector homeowners, private landlords, and in some cases private tenants, under the following categories:

 Disabled Facilities Grants (DFG), for adapting private dwellings to meet the needs of people with disabilities to enable them to live more independently in their own homes; and

 Housing Renewal Grants to help repair or improve privately owned dwellings; to make them fit to live in, and to support initiatives such as home security measures or energy efficiency.

An outline of the works that may be eligible for grant is set out below; this is intended as a guide only and should not be considered as an exhaustive list. Applicants are advised that the advice and information here may be subject to change, and reference should be made to the Council’s Private Sector Housing Renewal Strategy and Housing Renewal Policy for the latest position regarding eligibility and availability. Copies may be made available on request or can be found on the Council’s website under housing.

DISABLED FACILITIES GRANT (DFG)
The Council is currently producing a guidance leaflet in conjunction with Suffolk County Council Social Care Services that will provide extensive information about the DFG application process. Copies will be made available on request.

Eligibility 

 DFG’s are mandatory and are available to support the adaptation of private dwellings to meet the specific needs of people with disabilities. The purposes for which grant can be paid are set out in the Housing Grants, Construction, and Regeneration Act 1996, and they include:

 Widening internal and external door openings;

 Installing access ramps and paths;

 Installing stairclimbers and lifts;

 Alterations to sanitary facilities;

 Alterations to heating systems;

 Providing or improving access to bedrooms, bathrooms, toilets, etc;

 The type of work undertaken will depend on the specific needs of the individual concerned, and MUST be supported by an Occupational Therapist’s recommendation;

 The person for whose benefit the work is to be carried out must be registered (or able to be registered) disabled. The applicant does not have to be the disabled person. The owner, tenant, or landlord of the property may make an application; and

 The Council will assess the Occupational Therapist’s recommendation to determine whether the proposals fall within the scope of the grant scheme, and are both reasonable and practical having regard to the age, condition, size, and layout of the dwelling.

Level of Grant Aid

 All applicants must undergo a statutory means test to determine how much, if any, they will have to contribute towards the cost of the work;
 The maximum grant payable in any one case is £25,000;

 DFG will cover the full cost of the eligible work, subject to the above;
 The Council will require documented evidence of income, savings, and any benefits received, together with estimates of the cost of the works in order to reach a decision on how much grant is payable.
HOUSING RENEWAL GRANTS

The following is an outline guide; full details may be obtained by reference to the Council’s Private Sector Housing Renewal Strategy and Housing Renewal Policy. This may be made available upon request or details can be found on the Council’s website, www.midsuffolk.gov.uk.

Eligibility

 Housing Renewal Grants are discretionary and are available to help private homeowners, tenants and landlords carry out major works when they are required to make a dwelling fit for habitation including:

· Re-roofing;

· Damp-proofing;

· Repairs and replacements to windows and doors;

· Repairs to structural components;

· Providing bathroom and kitchen facilities;

· Providing adequate drainage; and

· Converting existing buildings or dwellings to provide new dwellings.

 These grants are also available to support the Council’s Empty Homes Strategy, by helping with the cost of conversion, repair and improvement work to provide new dwellings in existing buildings;

 Minor grants are available to help with the cost of more minor repair work, minor adaptations to a dwelling to meet the needs of a disabled occupants, installing home security measures, or energy efficiency. These are available to homeowners who are over 60, or receiving benefits, or who have disabilities in the case of security and energy efficiency measures. Eligibility for minor grants for repairs and adaptations is determined by means test and will also take into account the nature of the proposed or required work.

 The Council will normally decide what works are eligible for grant by inspecting all dwellings. Applicants should note that the Council may decide that renovation with grant aid may not be the most satisfactory course of action, and may in the more extreme cases decide that closure or demolition is the best course.

Level of Grant Aid

· Full details can be found in the Council’s Private Sector Housing Renewal Strategy and Housing Renewal Policy

 Major grants will be means tested to determine how much, if any, the applicant will have to contribute towards the cost of the work. The means test will be the same as that for DFG;

 The maximum grant payable in any one case will be £20,000.

 Subject to the above, the grant will cover the full cost of the eligible work; or 50% of the cost in the case of landlords or 65% if nomination rights are given to Mid Suffolk District Council;

 Minor grants for home security measures and energy efficiency are normally payable to the full cost of the eligible work; some applicants for energy efficiency grants may have to pay a contribution towards the cost of the measures. Other minor grants are means tested and are currently available (subject to funding) to a maximum value of £1,500.

Issues common to all types of grant

 Major renewal grants and DFG’s are subject to conditions that may require repayment of the grant if they are breached, such as sale of the dwelling after payment of the grant;
 Normally, the applicant will be required to prove that they have occupied the dwelling as their main home for at least 3 years; this will not apply to landlords intending to let, or applicants intending to restore vacant property to use;

 Major renewal grants will not be available in the case of dwellings built or provided by conversion within ten years of the application;

For further advice and guidance relating to The Housing Grants Fund please contact Bob Smith either by telephone on 01449 724725 or by e-mail at bob.smith@midsuffolk.gov.uk

COMMUNITY FUND 

SUPPLEMENTARY GUIDANCE                                                                    

Under the Community Fund initiative,  two main areas of provision have been identified: -

· Community Projects – Capital Grants

· Community Fund - Minor Grants.

A description of the activities or actions which may be eligible for support under each category have been produced below, but this is intended as a guide only and should not be considered an exhaustive list. The Council wishes to encourage new and innovative project activities and help support the delivery of Parish Plans, Village Appraisal Action Plans, Conservation Area re-appraisals, Village Design Statements, etc.

 All applications will require the completion of an application form, and the submission of supporting information including builders’ estimates, proof of ownership for major renewal grants and DFG’s, and certificates of occupation. Depending on the nature of the work, documented planning approval and Building Regulations consent may also be required;

 The grant may in some cases be payable for professional fees in connection with the work;

 Works carried out before formal approval will not be eligible for grant. 

COMMUNITY PROJECTS

This seeks to assist those areas that are disadvantaged in terms of the provision of support services.

Eligible Actions

· Projects providing information and communication technology (ICT) links that 
benefit communities and businesses;

· Supporting the provision of small scale transport eg mini bus links, voluntary carer 
schemes out of school child care schemes and  cycle routes;

· Provision of new multi functional village hall facilities or capital improvements to existing facilities to provide greater benefits and opportunities to local residents;

· Projects stimulating the development and appreciation of the Arts;

· Setting up or restoration of play areas and equipment.

· Provision of new recreation facilities and sports equipment.

· Start up of services aimed at the very young, youth and the elderly, with priority being given to initiatives to combat anti social behaviour and isolation.

· Enhancement of open spaces and settings, with priority being given to designated conservation areas and proposals emanating from Village Action Plan initiatives.

· Conservation of archaeological sites, with priority being given to those that are important attractions associated with tourism.

· Projects which conserve, protect or enhance the environment – e.g. amenity planting, landscape screening, community woodlands, pond clearance.

· Planting of native trees/shrubs where they will be of public benefit, especially in areas of high public visibility or access.

· Community based recycling initiative

For those projects working specifically toward improving the Mid Suffolk environment for Mid Suffolk residents an specific Environment and Heritage application form will be used.

Level of Grant Aid

Where the estimated total project costs are in excess of £10,000, applicants will be expected to explore all other avenues of grant funding. The Council's Grant Finder Service can assist in sourcing other potential funding. For further details please contact Gal Travis, Community Development Officer on 01449 724647. The maximum amount of any gap funding grant available to any single proposal will be £20,000.

Where the estimated or total project costs are less than £10,000, the amount of grant available is up to 50% of costs to a maximum grant of £5,000.

Children’s Play
As part of its strategy to encourage a wide range of sporting, recreational, arts and community activities in Mid Suffolk, the District Council encourages children’s play to be as safe as possible.

Any non-profit making organisation can apply for a grant. This includes Parish Councils, Village Hall and Playing Field Committees and Community Action Groups.

The project remains the responsibility of that organisation.

Eligible items are:-

· First time and/or replacement equipment

· Safety surfacing

· Fencing to exclude dogs

· Major refurbishment

New safety surfacing – must comply with BS EN 1177

New play equipment – must comply with BS EN 1176

Where existing safety surfacing/play equipment is involved it must be in a safe condition and an independent certificate is required. An inspection carried out by RoSPA (Royal Society for the Prevention of Accidents), the NPFA (National Playing Fields Association) is desirable.

The following also apply for such grants:

· Consultation on children’s play provision must take place with parents and children in the village.

· A minimum of 10 years security of tenure of the proposed play area is required.

· Access for community use of the play area must be unrestricted

· Work must not have commenced prior to a formal offer being made

RoSPA contact details – tel. 01367 820988/9, fax 01367 821013, e-mail info@rospaplaysafety.co.uk and website www.rospa.com
NPFA (Head Office) contact details – tel. 020 7833 5360, fax 020 7833 5365, website www.npfa.co.uk

A list of suitable Play equipment suppliers is available from Mid Suffolk District Council on request. For further information and guidance relating to Children’s Play applications please contact Ruth Collins either by telephone on 01449 724633 or e-mail on ruth.collins@midsuffolk.gov.uk 

COMMUNITY FUND – MINOR GRANTS

General

Support is aimed at local communities seeking 'one off' grants of up to £1,000 for small scale projects that help to promote community activities, environmental improvements, self help activities, local voluntary events, innovative, high-quality art projects and sporting activities as well as schemes promoting education and health improvement in the local community.  A ‘fast track’ application form is used to apply for this support.

Anyone can apply, provided the grant can be used within one year, and the scheme or activity promoted is not for profit.  Priority will be given to assisting local voluntary groups, Parish and Town Councils, and those whose projects aim to involve people who, for social or physical reasons, may find it difficult to participate. The Minor Grants scheme is reserved for activities or projects that are undertaken within and for the benefit of the district. There is likely to be a high demand for this fund so not all applications will be successful. In addition, applicants should be aware that they may not always be offered the total amount requested.

The type of projects for which Minor Grant support may be eligible include: -

· Parish/Amenity Tree planting;

· Delivering arts activity or increase opportunities for arts activity

· Setting up a pilot project;

· Running a conference or seminar;

· Improvements to community facilities;

· Volunteers' expenses;

· Equipment and materials;

· Wildlife garden; and

· Sponsorship of high achieving sports people.

Support will not be available for: -

· General running costs related to existing projects/activities, e.g. ongoing staff costs; utility bills; maintenance; rent payments, etc;

· Revenue costs associated with the ongoing running costs of playgroup, pre-school or out of school activities.

· Activities promoting religious or political beliefs; and

· Goods or services bought or ordered before the grant is awarded.

Level of Grant Aid


Up to £1,000 at the discretion of the Council.

Arts Projects

Mid Suffolk District Council values the importance of the arts and wishes to support artists and organisations to develop high quality arts events within the district. You are advised to speak to the Arts Officer for specialist guidance prior to making an application. For advice and further information on the criteria of Minor Grants in terms of arts activity please contact the Arts Officer on 01449 724638 or zoey.furzer@midsuffolk.gov.uk. 

PARISH/AMENITY TREE PLANTING SCHEME:
Those wishing to implement this scheme should use the Community Fund Minor Grants Application Form.

The scheme is operated on a discretionary basis by the Mid Suffolk District Council and is aimed at trying to ensure that trees and shrubs native to the area are planted where they will be of public benefit.  This means that areas of high public visibility, near highways or public footpaths area ideal for consideration.  Applicants are expected to plant and maintain trees and shrubs provided.  The scheme may be operated in one of two ways:-

1)
Supply of Plants:

This is the normal way in which the scheme is administered.  Successful applicants will receive a number of native trees and shrubs of their choice which will be delivered free of charge to the allocated site.  (Please provide location map)  This will usually include mulch material, stakes and shelters.  Please supply a list of native plant species from the choice attached, the numbers you require and a plan of where they are to be planted.  Plants are usually supplied as 60-90 cms tall whips, cell-grown or bare root material.

2)
Cash Grant Aid:


On some schemes applicants may wish to install more plants than the maximum allowable for the year.  In these instances and where no other organisation is supplying grant, it may be acceptable to provide a direct cash grant based upon an estimate of the scheme with full schedule of plants.  Payment is strictly discretional and will be released only when a receipted invoice has been received.  Retrospective payment will not be allowed.

3)
Types of Trees Supplied


The following native hedgerow and woodland species are available under the scheme. Please indicate the numbers of each species you require.  The maximum total allocation allowed per applicant this year is 100.  Most plants will be 60-90 cms tall

	Species
	Uses

	
	

	Hawthorn*

Blackthorn*

Field Maple*
	Usually these species form 70% of a native hedge.  Also woodland understorey plants.

	
	

	Buckthorn

Dogwood

Guelder Rose

Holly*

Hazel

Spindle

Privet
	Shrub species found within hedges, often making up 25% of the species remaining.  Choice of three, rather than a few of everything, is the best option.  Full range ok for woods.

	
	

	Hornbeam*

Crab Apple*

Wild Pear**

Service Tree**

Wild Cherry*
	Small trees and/or occasional hedgerow species making up no more than 5% of the total species range.

	
	

	Rose – Dog and Field
	Currently the only native plants with a rambling habit available.

	
	

	Ash

Alder#

Black Poplar**#

White Willow#

Silver Birch

Oak

Small leaved lime
	Larger growing trees for hedges, copses and woodland plantings, wetland and streamside locations.  May have implications for some overhead services, for nearby structures and shade may also occur.  Lime can drip sticky honeydew.

	
	

	Key

*   May become small trees

**  Rare, low numbers only

#   Suitable for damp sites
	


The scheme may not be used:

a)
where non-native plants are proposed;

b)
where a site is subject to an undischarged planning permission condition;

c)
Where another grant aiding body is involved;

d)
for schemes begun before an offer is made;

e)
on sites of low public visibility

Tree Surgery – within a conservation area and/or subject to a Tree Preservation Order

· The tree(s) should be contained within a conservation area and/or subject to a tree preservation order.  Other trees of high Visual Amenity Value (see the Council’s website) may be suitable for grant aid, subject to the remaining conditions of the scheme.

· The tree(s) should be publicly prominent and an important visual amenity to the area.

· The grant in any one financial year is set at a higher level for public bodies than for private parties. The figure is set each year at an agreed level or 25% of costs whichever is the lesser amount.

· No other grant-aiding organisation should be involved.

· All decisions are at the discretion of the district council who may at any time alter the terms of the grant.

· The grant is operated on a strictly first come, first served basis. When the budget is fully allocated, no further offers will be made during that financial year.

· Claims for reimbursement should be made no later than February 28th of the financial year in which the grant is offered.  After this date the council reserves the right to re-allocate monies elsewhere.

· The council reserves the right to refuse grant payment where, in its view, work has been done improperly.

· The work should be carried out in accordance with the British Standards publication BS 3998: Recommendations for Tree Work (latest edition).

· No work should be undertaken before a formal grant offer has been made.  Work begun before any offer is made will not be grant aided.

Where required, you should obtain the necessary consents for the work and then an estimate of costs from a reputable tree surgeon.  This should be passed to the Landscape Officer who will then made a firm grant-offer.  Once the work has been carried out to your satisfaction and paid for in full, you should dispatch a receipted invoice to the Landscape Officer who will inspect the work and then process your claim.

All decisions are at the discretion of the local authority that may at any time change the conditions of the scheme.  Please contact the Landscape Officer David Mitchell for any further advice – Tel 01449 724651 or email david.mitchell@midsuffolk.gov.uk
GRANTS FOR OUTSTANDING YOUNG SPORTS PEOPLE
Those wishing to apply for this grant should use the ‘Grants for Outstanding Young Sports People’ application form.

The Grants for Outstanding Young Sports People aims to provide some financial support for talented young athletes in their quest for Sporting excellence.

Small cash grants are awarded to help cover costs such as travel to training/competition, equipment or coaching fees to aid improvement, performance and progression to national honours.

Applicants must:

· Be a resident of Mid Suffolk

· Be under the age of 18 or in full time education

· Have represented the county at their sport (if no county team currently exists then proof of participation at an equivalent standard must be provided by your coach/county association or National Governing Body)

Any sport with a National Governing body recognised by Sport England is eligible for consideration.

The grant scheme provides funding to support:

· Coaching, training and tuition costs

· Travel expenses relating to county level (or higher) competitions

· Entry fees to County level (or higher) competitions

· Essential sports equipment needed to participate in their chosen sport.

Amount of Grant Aid awarded:

Grants are awarded at the discretion of Mid Suffolk District Council.

Deadline for Application

Applications are assessed twice a year and must be submitted by the following deadlines - 
27th February & 27th July

For further advice and guidance please contact Carol Clarke Sports Development Officer on 01449 724641 or e-mail carol.clarke@midsuffolk.gov.uk 

CORE AGENCY SUPPORT

SUPPLEMANTARY GUIDANCE
Core Agency Support comprises two categories: -

· Discretionary; and

· Contractual

The purpose of the Core Agency Support is to assist the effective delivery and improvement of services operating within Mid Suffolk that are needed by, and which bring direct benefit to local residents. Emphasis is given, in particular to those who are disadvantaged or experience limited access to fair and affordable services. 

Core support funding is available for the operational activities of the service, including management, administration and overhead costs.

Applications can come from parish groups, community groups, registered charities, service providers and voluntary bodies – anyone proposing to improve or establish a local service.

Applicants can apply more than once, provided the proposal is for the provision of different services.

DISCRETIONARY GRANTS:  

Are available to support, on a one-off basis, the initial management and operational costs incurred in retaining or establishing a new service.  Such grants will be limited to supporting a single twelve-month period, especially for those services within their first year of activity. Support can cover the following eligible costs: -

· Research and Development work to establish a new (develop or retain an existing) service or partnership to include the review/mapping of existing provision, identification of need, consultation meetings or feasibility studies;


· If appropriate, the recruitment, salary, employment overheads, management fees and costs to enable the appointment of staff;

· The administration costs incurred in the running of the scheme;


· Repeat annual grants will not be eligible for support.  Support of 'one-off' capital costs will also be considered but on individual merit.

It will be expected that any supported scheme will become self-financing after the 12-month period of support, or sufficient information obtained to enable the service to progress to a Service Level Agreement.

There is no automatic right of renewal for any applicant.

The council reserves the right to request a copy of applicant’s child protection policy and/or a copy of an equal opportunities policy prior to funding being released to the applicant. This is in keeping with best practice associated with The Council’s Corporate Plan 2004-09.

The types of projects eligible for support include: -

· Piloting of new mobile, outreach or floating services.

· Establishing community run services.

· Locating new services into existing premises.

· Provision of advice and training for communities, eg IT, bookkeeping, etc.

· Emergency 'gap' funding to retain local service provision.

· Improving access to, and the quality of services.

Level of Grant Grants of up to £5,000, and a maximum of 50% of total costs are available.  The applicant should contribute a minimum of 25%. A 50% advance payment is available to voluntary/community groups at the Council's discretion.

SERVICE LEVEL AGREEMENTS (SLA’s)
As a means of supporting the viability of local services, operating within Mid Suffolk, the Council will consider entering into a contractual arrangement – a Service Level Agreement – with service providers to establish a level of grant contribution over a 3-year period.

Following the third year of a Service Level Agreement there is no automatic right of renewal for any applicant. 

It is essential that the application is based on locally identified need, and Mid Suffolk related outcomes are identifiable.

The provision of statutory services, such as schools, social services, GP's etc will not be eligible for support.

The Council explicitly seeks to support the encouragement of innovative solutions to the delivery of services, for example the sharing of facilities by service providers, the use of IT, especially where such actions will sustain a service that would otherwise fold.

The council reserves the right to request a copy of applicant’s child protection policy and/or a copy of an equal opportunities policy prior to funding being released to the applicant. This is in keeping with best practice associated with The Council’s Corporate Plan 2004-09.

The types of service providers eligible for Service Level Agreement include: -

· Charities/Trusts

· Voluntary bodies/organisations

· Non profit organisations

· Partnership bodies – companies limited by guarantee

· Commercial entities – but at Council's discretion, eg Training organisations delivering agreed actions.

Level of Grant 

Any applicant seeking in excess of £5,000 per annum will be required to enter into a Service Level Agreement.  Normally the Council will only consider contributing up to 50% of annual running costs, but retains discretion to exceed this threshold in exceptional circumstances.

BUSINESS SUPPORT 

SUPPLEMANTARY GUIDANCE

Under Business Support there are four categories of support: -

1) Rate Relief – Charities and not for profit organisations;

2) Rate Relief – Vital Village Services;

3) Rate Relief – Hardship; and

4) Business Improvement 

Rate Relief – Charities / NOT-FOR-PROFIT ORGANISATIONS                                                
Under the Local Government Finance Act 1988, provisions have been made for Rate Relief previously granted under section 40 of the General Rate Act 1967. 

Mandatory Relief
In respect of registered charities or trustees for a registered charity, mandatory relief of 80% will be granted providing the premises are wholly or mainly used for charitable purposes by that charity or that charity with other charities.

Discretionary Relief
The Council has the power to grant a further 20% maximum discretionary relief to those receiving mandatory relief. The Council also has the power to grant up to 100% discretionary relief in respect of the following:

· Property occupied for the purposes of an organisation not established or conducted for profit and whose main objectives are either charitable, philanthropic, religious, concerned with education, social welfare, science, literature or the fine arts; and

· Property occupied by a club, society or other organisation not established or conducted for profit which is wholly or mainly used for purposes of recreation.

Each application for discretionary relief will be judged on its individual merits and before the Council makes any decision, consideration will be given to the following:

· Is the Organisation non-profit making and basically philanthropic, religious, concerned with education, social welfare, science, literature, the fine arts or the provision of recreation?

· Are the facilities available to all sections of the community?

· Are the users of the facilities drawn from particular groups in the area for example young people, old people, women, people with disabilities, ethnic minorities etc.? Are the facilities made available to people other than members, for example, schools, casual public sessions etc.?

· Does the organisation provide training or education for its members?

· Does the organisation provide facilities which directly relieve the Council’s of the need to do so, or enhance or supplement those which it does provide?

· Have the facilities been provided by the members themselves or by grant aid?

· Is the organisation affiliated to a local or national organisation?

· Is the membership of the organisation drawn from people mainly resident in the Council’s area?

Rate relief -  Vital Village Services                                                               
Help is at hand for village shops, pubs and petrol stations which are a vital part of village life. Keeping villages alive and thriving is a high priority for Mid Suffolk District Council, and so it is making rate relief available.

Which Business can Benefit?

The following Mid Suffolk businesses are eligible for 100% rate relief if they are in a rural area with a population of less than 3,000:

· The sole Post Office or village grocery store (or combined business) in the rural community, provided it has a rateable value of up to £6,000.

· Any food shop in the rural community provided it has a rateable value of up to £6,000 (excluding shops whose main business is as a restaurant, tea room, takeaway or confectionery sales).

· The sole public house in the rural community provided it has a rateable value of up to £9,000.

The sole petrol filling station in the rural community provided it has a rateable value of up to £9,000.In addition, businesses recently set up on previously agricultural land or buildings may be eligible for rate relief. The business must have a rateable value of up to £6,000.

To qualify for relief, the property occupied by the business must have been in agricultural use for at least half the year before the commencement date of the scheme, which is 15 August 2001.

The Council may also give up to 100% relief to any other business in a rural community with a rateable value up to £12,000, if it is satisfied that the business is of benefit to the community. It will take into account the interests of its council tax payers in making the decision.

RATE RELIEF  -  HARDSHIP                                                                                           
Reduction/Remission on the Grounds of Hardship

Section 49 of the LGFA 1988 gives the billing authority power to reduce or remit the amount a person is liable to pay under the provisions of either s.43 (occupied rate) or s.45 (unoccupied rate) where it is satisfied that-

(a) the ratepayer would sustain hardship if the authority did not do so; and

(b) it is reasonable for the authority to do so, having regard to the interest of persons subject to its council tax.

Guidance

a.
There is no statutory definition of hardship.  Each application will be considered on merit and is entirely at the discretion of the billing authority.

b.
The test for ‘hardship’ need not be confined strictly to financial hardships, all relevant factors affecting the ability of a business to meet its liability for rates will be taken into account.

c.
The interests of community chargepayers in an area may go wider than direct financial interests..  For example, where the employment prospects in the area would be worsened by a company going out of business, or the amenities of an area might be reduced by for instance, the loss of the only shop in a village.

d.
Where the granting of relief would have an adverse effect on the financial interests of chargepayers, the case for a reduction or remission of rates payable may still, on balance, outweigh the cost to chargepayers.

For further information and guidance relating to rate relief applications please contact Clive Snowling either by telephone on 01449 724862 or by e-mail at clive.snowling@midsuffolk.gov.uk. 

Business IMPROVEMENT

The purpose of this support is to help enhance the competitiveness of Mid Suffolk based businesses and promote a thriving rural economy.

Grant aid is restricted to activities and actions NOT capable of direct support from other agencies, organisations or schemes operating within Mid Suffolk, eg EEDA, DEFRA, and Business Link. Council support is therefore of a 'last resort' nature and directed toward assisting with the removal of identified barriers to business growth and development. Consequently, it is advisable that applications be accompanied by a Business Plan and ratified by an independent Business Advisor.

Applications can only be submitted by independent businesses, ie from an individual, partnership or company, which is not a subsidiary company or member of a group.  

Support is not eligible for:

· Reducing debts or repaying loans

· General running costs related to existing activities eg ongoing staff costs, utility  bills;maintenance, rent payments, etc.

· Agricultural/or horticultural use

Complementary Business Support Initiatives directly supported by Mid Suffolk District Council

Suffolk Rural Services Scheme: Administered by Suffolk County Council and available to independent village shops, pubs or garages.  Grants of 50% of the total costs up to a maximum of £5000 for works to improve or increase the services offered to local residents in rural areas.

The scheme also has a community section which will fund essential rural community services such as childcare provision or maintenance of village halls.

Contact details: Stephen Watt, Suffolk County Council, 01473 264832 email Stephen.watt@suffolkcc.gov.uk
.

· Mid Suffolk Barclay Loan Scheme:  Administered throughout Mid Suffolk by Barclays Bank, Needham Market. Partnership scheme between Barclays and Mid Suffolk District Council where the bank provides the loan capital and the Council provides a contribution to the interest payable. Interest is subsidised by the Council for two years – Year 1 at a rate of 4%, Year 2 at 2%. Businesses must be based in Mid Suffolk, with a turnover of less than £500,000 per year, maximum loan is £50,000.


Contact details:  Chris Marshall, Barclays, Tel No:  01449 623016.

In submitting claims for grants, applicants should note that; -

· Payment of grants will only be made in accordance with the terms specified in the offer letter;

· claims must relate to items and activities covered in the offer letter;

· supporting documentation (eg receipted invoices, certified accountant report) must accompany any claim, where appropriate.

For further information or advice relating to the Barclay Loan Scheme please contact Dawn Easter, Economic Development Officer, either by telephone on 01449 724635 or by e-mail at dawn.easter@midsuffolk.gov.uk

GRANT FINDER SERVICE      

Mid Suffolk District Council offer a grant finding service FREE OF CHARGE
Grant Finder is a database with up to the minute information on the availability of grants and sources of funding.  It will help with:-

Environmental improvements


New premises

Better transport facilities


Existing premises refurbished

New equipment



Specialist needs equipment

Village Greens



Project feasibility work etc

It covers over 3,000 potential sources of funding including information of:-

European grants

Heritage funding

Lottery grants

Government sponsored funding

Training initiatives

Sports grants

Arts funding

Grant Finder will then be able to provide full details of all potential sources of funding, including relevant timetables, contact names, eligibility criteria etc.  For further information and to discuss your project, please contact:-

Gal Travis,

Community Development Officer

Culture & Community Services

Mid Suffolk District Council

Council Offices

131 High Street

Needham Market

Suffolk

IP6 8DL

Telephone 01449 724647 or e-mail gal.travis@midsuffolk.gov.uk
NB  Due to the large size of the Grant Finder search result, where possible, an email address would be more suitable when forwarding the information to you.
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