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1. Executive Summary 

1.1 

The introduction of The Mobile Homes Act 2013 (The Act) provides greater protection 

to occupiers of residential park homes and caravans. It introduces important changes 

to the Caravan Sites and Control of Development Act 1960. The changes directly affect 

the way the Council licences permanent residential sites (known as relevant protected 

sites). Amongst a number of changes introduced on 1 April 2014, local authorities can 

now charge fees, on a cost-recovery basis, in relation to applications for new licences, 

transfers and amendments. An annual fee can also be charged for holding a site 

licence. Fees only apply to those sites that fall within the relevant protected site 

definition. The Council is required to publish a fees policy and the level of fee is based 

upon the estimated time and cost involved in undertaking the inspection and 

administrative activities involved. The Council’s fee structure is set out in Table 1 

below. 

 
Table 1: Summary of Park Home Fees 

Item Units Fee 

New Park Home 

Licence 

1-5 

6-24 

25-99 

100+ 

392 

448 

504 

532 

Annual Licence 

fee 

1-5 

6-24 

25-99 

100+ 

0 

224 

280 

308 

Licence Transfer 1-5 

6-24 

25-99 

100+ 

168 

168 

168 

168 

Licence variation All 168 

Fit and Proper 

Person 

application 

All 84 

Deposit of Site 

Rules 

All 25 

 
1.2 

Sites that do not fall within the definition of relevant protected sites are still subject to 

the licensing requirements contained within the Caravan Sites and Control of 

Development Act 1960, but the provisions relating to payment of fees do not apply. 

This exemption includes sites for holiday use only and those sites that are only allowed 

to have units stationed on them at certain times of the year. 

 
1.3 

The Council will charge fees if it incurs costs in carrying out enforcement activities, 

such as the service of a compliance notice (for a breach of a site condition). 

Enforcement costs will be calculated on a case-by-case basis and therefore no set 

fees apply. 

1.4 
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The Act also introduces changes to the administration of site rules. Site rules are not 

the same as the site licence conditions but are an agreed set of rules between the site 

owner and residents. Regulations came into force on 4 February 2014 that set 

timescales (12 months from that date) by which time site owners are required to 

deposit new site rules with the Council. There is no requirement for sites to have site 

rules, but where they exist, they must be consulted upon and deposited with the 

Council, for which a fee can be charged. 

 
1.5 

The Act also makes provision for site owners to meet a “fit and proper persons” test 

and for local authorities to keep a register. Babergh and Mid Suffolk DCs have 

published a register of fit and proper persons on the Councils’ website. 
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2. Background 

 
2.1 

The Caravan Sites and Control of Development Act 1960 came into force on 29 August 

1960. Part 1 of the Act introduced a licensing system to regulate the establishment 

and operation of caravan sites. The Mobile Homes Act 2013 (“The Act”) amends this 

primary legislation. 

 
2.2 

The Act received Royal Assent on 26 March 2013 and implementation of the Act 
commenced in phases from 26 May 2013. The Act introduces important changes to 
park home site licensing and amends the Caravan Sites and Control of Development 
Act 1960. The changes give local authorities the power to charge site owners a fee for 
applying for a site licence, transferring an existing licence or amending a site licence. 
An annual fee for holding a site licence can also be charged. 

 
2.3 

Section 10A (2) of the Caravan Sites and Control of Development Act 1960 as 

amended by the Act, requires local authorities to publish a fees policy in relation to the 

licensing of park home sites. This policy has been developed to enable the Council to 

charge appropriate fees. All fees are calculated on a cost-recovery basis and represent 

the cost incurred by the Council in undertaking its licensing functions. 

 
2.4 

Subject to the exemptions listed at 3.2, there is a legal requirement for site owners to 

ensure that their park home sites are licensed. Failure to do so is an offence, 

punishable by a fine of up to £2500 upon summary conviction. 

 
2.5 

The Council will review the fees on an annual basis with adjustments based upon full 

cost recovery. Site owners may recover the annual fees through pitch fees. 

 
2.6 

The Act gives local authorities the power to serve compliance notices and to carry out 

works in default to remedy breaches of site licence conditions. The Council intends to 

charge for enforcement activities at sites falling within the relevant protected site 

definition on a case by-case basis based on full-cost recovery. 

 
2.7 

The Mobile Homes (Site Rules) (England) Regulations 2014 came into force on 4 

February 2014. The Regulations amend the procedure for the introduction of site rules, 

requiring a site licence holder to consult with tenants on any new site rule proposals. 

In February 2015, any site rule made before the Regulations came into force will cease 

to have effect. There is no requirement for any site to have any rules, but where they 

exist and the site is a ‘protected site’, as defined in the Mobile Homes Act 1983, the 

definitive copy must be deposited with the local authority. The Council will publish and 

update a register of new site rules for which a deposit fee will be charged on each 

occasion. 
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2. Fees Policy 

 
3.1 Fees 

 
3.1.1 New Licence 

The Council will charge a fee as shown in Table 1 above, in respect to any new 

application for a site licence relating to a relevant protected site. The Council may only 

issue a licence for a site with valid planning permission for the use. Table 2 shows how 

the fee is arrived at. 

 
The Council will not charge a fee for licence enquiries. 

Table 2: Park Home fees - new licence 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Council will charge site owners an annual fee as shown in Table 1 above in respect 

of each existing relevant protected site licence. Table 3 shows how the fee is arrived 

at. 

 
Table 3. Park Homes fees - Annual Licences 

Processing Unit Size Time (mins) Hourly rate (£) Total (£) 

Admin Time 

including 

assess fit and 

proper person 

1-5 

6-24 

25-99 

100+ 

0 

90 

120 

120 

56 

56 

56 

56 

0 

84 

112 

112 

Inspection and 

travel time 

1-5 

6-24 

25-99 

100+ 

0 

150 

180 

210 

56 

56 

56 

56 

0 

140 

168 

196 

Processing Unit 

Size 

Time 

(mins) 

Hourly rate (£) Total (£) 

Examine application 

documentation, associated 

certificates. Check to ensure 

that details are correct and 

correct fee is attached. 

1-5 

6-24 

25-99 

100+ 

90 

90 

90 

90 

56 

56 

56 

56 

84 

84 

84 

84 

Site inspections- travel time 

and inspections 

1-5 

6-24 

25-99 

100+ 

120 

150 

180 

210 

56 
56 
56 
56 

112 

140 

168 

196 

Paperwork-preparing licence 

assess fit and proper person, 

updating computer, prepare 

reports on contraventions, 

update public register, carry 

out risk assessments 

1-5 

6-24 

25-99 

100+ 

210 

240 

270 

270 

56 
56 
56 
56 

196 

224 

252 

252 
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The Council will charge a fee for amendments and variations to licence conditions 

where requested by a site owner, where an application to transfer the licence to 

another person/organisation is received and for Fit and Proper Person applications. 

Table 1 above gives these fees and Tables 4, 5 and 6 below show how these are 

arrived at. 

 

Table 4.-Transfer 

 
Processing Unit Size Time (mins) Hourly rate (£) Total (£) 

Assessing fit 

and proper 

person 

1-5 

6-24 

25-99 

100+ 

90 

90 

90 

90 

56 

56 

56 

56 

84 

84 

84 

84 

Admin 1-5 

6-24 

25-99 

100+ 

90 

90 

90 

90 

56 

56 

56 

56 

84 

84 

84 

84 

 
Table 5-Varying a licence 

Processing Unit Size Time (mins) Hourly rate (£) Total (£) 

Admin only 1-5 

6-24 

25-99 

100+ 

90 

90 

90 

90 

56 

56 

56 

56 

84 

84 

84 

84 

Plus Site visit 

(where 

deemed 

necessary) 

1-5 

6-24 

25-99 

100+ 

90 

90 

90 

90 

56 

56 

56 

56 

84 

84 

84 

84 

 
Table 6-Fit and Proper Person application 

Processing Time (mins) Hourly rate (£) Total (£) 

Assessing fit 

and proper 

person 

90 56 84 

 
 
3.1.2 Deposit of site rules 

 
There is a flat fee of £25 for the deposit of site rules for all sites to cover the cost of 

checking them for any rules which may be deemed inappropriate and publishing them 

on the Council’s website. 

3.2 Exempting certain sites from paying fees 

3.2.1 

Fees will only apply to relevant protected sites, therefore no fees shall be payable in 

relation to other sites such as those solely providing holiday or recreational 

accommodation or sites that are only allowed to have units occupied at certain times 

of year. 
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3.2.2 

Sites where there are five or fewer pitches are exempt from the annual licensing 

inspection fee, as the Council does not intend to carry out annual inspections of these 

sites. Fees will still apply for licence issue and amendment etc. The Council will 

however continue to respond to complaints at these sites and take any appropriate 

action. 

 
3.2.3 

Sites for the sole use of the owner and their families (does not include sites that are 

run for financial gain) are also exempt from the annual licensing fee. 

 
3.3 General Fees 

 
3.3.1 Cost Recovery 

Fees are calculated on the basis that they will recover the costs incurred by the Council 

in administering licences, including both fixed costs and officer time spent inspecting 

the sites. Relevant considerations when calculating the fees include administering 

applications, issuing licences, officer time, annual inspections, report writing, 

stationery costs, postage, consultations with other organisations, legal advice, 

licensing software. 

 
3.3.2 Review of Fees 

The Council will review the fee structure on an annual basis and future fees will take 

into account any budgetary surplus or deficit applicable to the licensing of relevant 

protected sites in previous years. 

 
3.4 When Fees are payable 

 
3.4.1 Annual Fees 

The annual fee covers the costs associated with an annual site inspection, undertaken 

to ensure compliance with the site licence conditions, and a follow up visit following 

the issue of any informal schedule of works. In situations where a licence condition 

continues to be breached at a relevant protected site following informal 

communication, additional charges may be payable to cover the cost of any further 

enforcement action taken. 

 
Existing sites fees are payable beginning 1st January 2022 and then on each 

anniversary. 

 
3.4.2 New Site Licences 

 
The appropriate application fee should accompany any application for a new site 

licence. Where the Council issues a new site licence, the annual fee will be payable 

from the date of issue. 

 
3.4.3 Enforcement costs are not included in annual fees 

 
Annual site licence fees do not include any costs incurred in relation to enforcement 

activities, such as serving of compliance notices, emergency action, and works in 

default. 

 
Enforcement costs will be charged on a case-by-case basis to cover the full costs of 

enforcement incurred by the Council. 
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3. Department of Communities and Local Government (DCLG) Guidance 

 
4.1 

DCLG guidance offers a variety of suggested options for local authorities in calculating 

licensing fees. The Council has adopted this approach as it is considered to offer the 

most transparency and fairness to both residents and site owners. 

 
4.2 

Surpluses and deficits to be included in the fee policy. Future revisions of the fee policy 

will take account of any surpluses or deficits from previous years. 

 
4.3 

The DCLG guidance sets out the activities that the Council can include when 

calculating its annual fee, these include: 

•Letter writing/telephone calls etc. to make appointments and requesting any 

documents or other information from the site owner or from any third party in 

connection with the licensing process; • Handling enquiries and complaints; 

• Updating hard files/computer systems; 

• Updating the EU Directive website if appropriate; 

• Processing the licensing fee; 

• Time for reviewing necessary documents and certificates; 

• Downloading photographs; 

• Preparing reports on contraventions; 

• Review by manager or lawyers; 

• Review any consultation responses from third parties; 

• Carrying out any risk assessment process considered necessary; 

• A pre-programmed full site inspection; and 

• A follow–up inspection to check compliance following programmed inspection 
5. Contact information 

 
For more information please contact our Food and Safety Team on 

foodsafety@baberghmidsuffolk.gov.uk 
 
 

Or visit the Councils web site at www.baberghmidsuffolk.gov.uk 
 

 

Help and advice for residents of protected sites 

 
Free and independent legal advice for site residents is available from: 

http://parkhomes.lease-advice.org/ telephone: 020 7832 2525 

mailto:foodsafety@baberghmidsuffolk.gov.uk
http://www.baberghmidsuffolk.gov.uk/
http://www.baberghmidsuffolk.gov.uk/
http://parkhomes.lease-advice.org/
http://parkhomes.lease-advice.org/
http://parkhomes.lease-advice.org/
http://parkhomes.lease-advice.org/
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